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District Notifications 
State law, federal law or New York State Commissioner’s 
Regulations require school districts to communicate certain 
information to parents/guardians and the wider community. 
These topics appear within our school calendar and have 
been organized alphabetically, by title. For certain topics, the 
Poland Central School District has an approved policy. This is 
noted within each heading section by referencing the policy 
number. To view district policies for Poland Central School 
District, and the policies referenced in the calendar, use the 
Board of Education page heading on the district’s website  
(www.polandcs.org); find the text to Access the Poland 
Central School District Policy Manual.

Annual Fire Inspection Report
Notice is hereby given that the annual inspection for fire 
hazards which might endanger the lives of students, 
teachers, employees therein, has been completed and the 
report thereof is available at the office for inspection by all 
interested persons.  

Annual Evaluation Plans 
New York State Education Law requires school districts to 
post their Educator Evaluation plans to their district website. 
Find our plan under the About Us heading on the homepage. 

Annual Professional Performance 
Review, Educator Evaluation Ratings
New York State Education Law requires each classroom 
teacher and school principal to receive an Annual 
Professional Performance Review (APPR) that results 
in a composite effectiveness score and rating. Parents/
guardians have the right to request the final educator 
evaluation rating information for their child’s current 
classroom teacher(s) and principal(s), as available under 
the district’s currently approved educator evaluation plan. To 
initiate this request, please contact your child’s principal. 

Attendance Policy 
Being present in school is essential for students to make 
academic progress. The objective of the district’s attendance 
policy is to promote student attendance and explain the 
process used to address issues related to unexcused 
absences, incidents of tardiness and early departures. 

In general, the following types of absences, incidents of 
tardiness or early departures are considered excused: the 
student’s personal illness, the serious illness of a family 
member, impassable roads, college visits, participation in a 
cooperative work program, and court appearance. In general, 
the following types of absences, incidents of tardiness or 
early departures are considered unexcused: oversleeping, a 
road test appointment, vacationing, or missing the bus. 

Scan the QR code to the left for more 
information on our attendance policy.

Body Mass Index 
New York state requires schools to track each student’s 
body mass index (BMI) and weight status category as part of 
school health examinations. Every year, the New York State 
Department of Health surveys some schools for the number 
of students in each weight status category. If surveyed by 
the state, the district will report summary data. Student 
names and other personally identifying information are not 
reported. Parents/guardians may opt to withhold their child’s 
information from the survey using the form on the district’s 
website before the survey is submitted (usually in January). 

Child Abuse Hotline 
A person who suspects a child is abused or maltreated 
(neglected), should call 1-800-342-3720, a toll-free 24-hour 
hotline operated by the New York State Office of Children 
and Family Services. A person who believes a child is in 
immediate danger, should contact 911 or the local police 
department. More information about reporting child abuse 
and maltreatment (neglect) is available online at ocfs.
ny.gov/programs/cps/. Schools must make this known in 
prominent places and on websites. 

Code of Conduct 
The Poland CSD Code of Conduct was developed in an  
effort to 

 z Clearly define the expectations for acceptable conduct 
on school property;

 z Identify the possible consequences of unacceptable 
conduct; 

 z Ensure that discipline, when necessary, is administered 
promptly, fairly, consistently, and lawfully; and

 z Support the Dignity for All Students Act (DASA). 
The complete Code of Conduct is on the district website and 
available from the main office of the school. 

Students Rights and Responsibilities 
Every student has the right to:

 z Learn in an environment free of discrimination, bullying, 
and harassment based on actual or perceived race, 
(including but not limited to hair texture and protective 
hair styles), color, traits historically associated with race, 
national origin, ethnic group, religion, religious practice, 
weight, disability, sexual orientation, sex, gender (gender 
identity or expression); 

 z Be treated respectfully, fairly, and in compliance with 
law; 
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 z  Have equal access to all school activities regardless 
of actual or perceived race, (including but not limited 
to hair texture and protective hair styles), color, weight, 
national origin, ethnic group, religion, religious practices, 
disability, sexual orientation, sex, gender (gender identity 
or expression) or other classifications protected under 
DASA and/or other state and federal law.

Every student has the responsibility to:

 z Contribute to maintaining a safe, orderly school 
environment;

 z Arrive at school and to classes on time;
 z Act and speak respectfully and exercise self-control; and
 z Work at full potential in all academic and extracurricular 
pursuits and strive toward their highest level of 
achievement. 

Dress Code 
The basic principle of the Code is that undergarments and 
certain body parts must be covered for all students at all 
times. The code identifies specific items that should be 
stored in lockers during regular school hours. Students must 
wear a shirt (that includes front, sides, back), pants or an 
equivalent (skirt, sweatpants, shorts, dress, leggings) and 
shoes. Students cannot wear: 

 z Attire or accessories with offensive or disruptive writing 
or images likely to disrupt the educational environment;

 z Attire or accessories with logos or emblems that depict 
drugs, tobacco, nicotine products, or alcohol, the abuse 
of guns or weapons, illegal drugs; or encourage illegal or 
violent activities;

 z Any clothing that reveals visible undergarments;

 z Accessories that could be considered dangerous or 
used as a weapon;

 z Items which obscure the face (except as a religious 
observance) for identification purposes;

 z Costumes, unless part of a planned, principal-sanctioned 
spirit day or Drama Club production;

 z Any item not aforementioned that is deemed unsafe or 
disruptive to the school environment. 

Disciplinary Actions / Student Conduct 
The Board of Education expects all students to conduct 
themselves in an appropriate and civil manner, with proper 
regard for the rights and well-being of District students, 
personnel, members of the school community, and District 
facilities and equipment. The Board recognizes the need 
to make its expectations for student conduct, on school 
property and at school functions, specific and clear. This 
section of the Code clarifies and emphasizes safety and 
respect for others’ rights and property. Students who will 
not accept responsibility for their own behavior and violate 
school rules will be required to accept the consequences. 
Students may be subject to disciplinary action, up to and 
including suspension from school, when they engage in 
Disruptive Conduct, Insubordinate Conduct, Violent Conduct, 
Academic Misconduct, Transportation Misconduct, Unsafe/
Potentially Dangerous/Dangerous Conduct, Emotional 
Abuse, and Substance Abuse. 

Where appropriate, recognizing discipline as a “teachable 
moment” to help a student understand why a behavior is 
unacceptable and what could have been done differently in 
the same situation is encouraged. Traditional consequences 
from an administrative warning to a suspension or restriction 
from participation may be imposed by the employee titles 
named in the Code of Conduct. 

Visitors to the School 
All visitors to the school must report to the Main Office 
during the instructional day and for 30 minutes before and 
after the instructional day. Employees expecting visitors 
are required to notify the Main Office in advance. Anyone 
who observes or suspects an unauthorized person on 
school property should immediately notify the Main Office. 
All visitors are required to register in the Main Office upon 
arrival.

Visitors are expected to abide by rules for public conduct on 
school property outlined in the Code of Conduct. 

Visitors to the school building who arrive beyond the hours 
noted should use doors designated for the purpose of the 
event or activity. Doors to the building are otherwise secured 
for the safety of any building occupants.

Visitors who violate the Code of Conduct (who are not 
District students or staff) will be directed to leave the 
premises and/or function. Authorization, if any, to remain 
at premises and/or function shall be withdrawn. If a visitor 
refuses to comply, the individual will be subject to ejection.

Concussion 
New York state requires tackle football programs to provide 
information about concussions and sub-concussive blows, 
and the potential injuries that might occur, to parents/
guardians of all children participating in tackle football 
programs. Poland CSD does not have a tackle football 
program but provides materials relevant to the risk of 
concussion and other brain injuries. Information and 
resources are on the Athletics page of the district website 
and the specific heading: Athletic Health and Safety. 

Continuation of Operations 
New York state requires school districts to develop a 
continuity of operations plan and make it available. The 
information for continuation of operations is incorporated 
into the current District Safety Plan. 

Dignity for All Students Act (DASA) 
The goal of the Dignity for All Students Act (DASA) is 
to provide students with a safe and supportive learning 
environment that is free from discrimination, intimidation, 
taunting, harassment and bullying. Some of the law 
requirements include: establishing anti-harassment and 
discrimination policies, creating school training programs, 
and including a course in civility, citizenship and character 
education in the curriculum for every grade level. To report 
an incident for review by a DASA coordinator, use the form 
on the district’s website under the About Us heading by using 
the Policies, Procedures, and Annual Notifications section or 
see Section VI of Policy 1005. 
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Districtwide School Safety Plans 
As required by state education law, Poland CSD maintains 
a districtwide safety plan and must post the plan on its 
website. This plan is designed to prevent or minimize the 
effects of violent incidents and emergencies and to facilitate 
the coordination of schools and school districts with local 
and county resources in the event of such incidents or 
emergencies. Poland’s plan is available on the district’s 
website under the About Us heading by using the Policies, 
Procedures, and Annual Notifications section. The plan also 
includes the method by which the district will ensure the 
availability of devices, internet access, provision of special 
education and related services for students with disabilities, 
and the expectations for time spent in different remote 
modalities.

Dominic Murray Sudden Cardiac Arrest 
Prevention Act 
The Dominic Murray Sudden Cardiac Arrest Prevention 
Act requires all schools to include information relating to 
students exhibiting signs or symptoms of increased risk of 
sudden cardiac arrest in permission forms, consent forms 
or similar documents that are required for participation in 
interscholastic athletics. This information is currently part of 
the Interval Health History Form for Athletics. 

School districts also need to provide information from the 
New York State Education Department (NYSED) and New 
York State Department of Health (NYSDOH) on the district’s 
website. Both departments have identified symptoms that 
indicate a risk for SCA as: 

 z Fainting or seizure, especially during or right after 
exercise or with excitement or startle.

 z Racing heart, palpitations, or irregular heartbeat.
 z Dizziness, lightheadedness, or extreme fatigue with 
exercise.

 z Chest pain or discomfort with exercise.
 z Excessive shortness of breath during exercise.
 z Excessive, unexpected fatigue during or after exercise. 

Personal risk factors as

 z Use of diet pills, performance-enhancing supplements, 
energy drinks, drugs such as cocaine, inhalants, or 

“recreational” drugs. 
 z Elevated blood pressure or cholesterol. 
 z Having a healthcare provider-ordered test for the heart.

Both NYSED and NYSDOH have guidance on how to 
understand family history as part of the risk. For more 
comprehensive information see the New York State 
Department of Health website at www.health.ny.gov.

Ed Law 2D & Parents’ Bill of Rights 
New York State Education Law provides the right 
to information about how Poland Central School is 
safeguarding student and staff data. Read the Bill of Rights 
(Parents’ Bill of Rights) on the district’s website under the 
About Us heading by using the Policies, Procedures, and 
Annual Notifications section. Learn more about the vendors 
we use and any third-party contracts in the same website 
location. 

The district is committed to ensuring student privacy in 
accordance with local, state and federal regulations and 
district policies. To this end and pursuant to U.S. Department 
of Education (DOE) regulations (Education Law §2-d), the 
district is providing the following Parents’ Bill of Rights for 
Data Privacy and Security:

 z A student’s personally identifiable information cannot 
be sold or released for any commercial or marketing 
purposes. 

 z Parents/guardians have the right to inspect and review 
the complete contents of their child’s education record, 
including any student data maintained by the Poland 

Central School District. 
 z State and federal laws protect the confidentiality of 
personally identifiable information, and safeguards 
associated with industry standards and best practices 
– including but not limited to, encryption, firewalls and 
password protection – must be in place when data is 
stored or transferred. 

 z Parents/guardians may also obtain a list of data 
elements the state collects by writing to the Office of 
Information and Reporting Services, New York State 
Education Department, Room 863 EBA, 89 Washington 
Avenue, Albany, New York 12234. 

 z Parents/guardians have the right to have complaints 
about possible breaches of student data addressed. 

If at any time the district learns that student and/or 
employee data has been compromised, parents/guardians 
will be notified, and the data breach will be reported to the 
New York State Education Department. Parents/guardians 
have the right to have complaints about possible breaches 
of student data addressed. Complaints should be directed to 
Laura Dutton, Superintendent at 315-826-0203.

Equal Opportunity Policy
Poland CSD does not discriminate on the basis of race 
(defined as, but not limited to, ancestry, color, ethnic group 
identification, and ethnic background, as well as traits 
historically associated with race including hair texture and 
protective hairstyles), color, national origin, creed, disability, 
sex, sexual orientation, marital status, age, military status 
or any other protected status in its educational programs, 
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employment or any other activities and provides equal 
access to the Boy Scouts and other designated youth 
groups. Further, it is unlawful for an employer to retaliate 
against any individual because that person filed a complaint, 
opposed any unlawful practice or testified or assisted in 
an investigation or proceeding. The Board of Education 
has adopted Policy 0015, which provides more extensive 
information on this topic. Any inquiries and complaints 
regarding non-discrimination in the district may be referred 
to the district’s Compliance Officer, Danielle Roark, by calling 
the Business Office at 315-826-0205. 

Fiscal Transparency Documents 
Chapter 514 of the Laws of 2016 requires school districts 
to post certain budget and finance documents on their 
website. School district community members may find the 
transparency documents on the Budget and Finance page of 
the Poland CSD website.

Family Educational Rights and Privacy 
Act (FERPA)
FERPA provides parents/guardians and students 18 years of 
age or older (known as “eligible students“) with certain rights 
for the student’s education records. Parents/guardians and 
eligible students have the right to: 

 z Inspect and review the student’s education records 
within 45 days after the day a request for access is 
received by the school. These requests should be sent to 
Superintendent Laura Dutton; 

 z Request the amendment of the student’s education 

records that the parent/guardian or eligible student 
believes are inaccurate, misleading or otherwise in 
violation of privacy rights; 

 z Provide written consent before the school discloses 
personally identifiable information from the student’s 
education records, except to the extent that FERPA 
authorizes disclosure without consent as outlined below; 

 z File a complaint with the U.S. Department of Education 
concerning alleged failures by the district to comply 
with the requirements of FERPA. The name and address 
of the office is: Family Policy Compliance Office, U.S. 
Department of Education, 400 Maryland Avenue SW, 
Washington, DC 20202. 

Disclosure of personally identifiable information from a 
student’s education records is permitted without the consent 
of the parent/guardian or eligible student if it meets certain 
conditions, such as if the disclosure is to:

 z  Officials of another school, school system or institution 
of postsecondary education where the student seeks or 
intends to enroll, or where the student is already enrolled;

 z Authorized representatives of the U.S. comptroller 
general, U.S. attorney general, U.S. secretary of 
education or state and local educational authorities; 

 z Complete applications, determinations for financial aid;
 z State and local officials or authorities to whom 
information is specifically allowed to be reported or 
disclosed by a state statute that concerns the juvenile 
justice system;

 z Organizations conducting studies for, or on behalf of, the 
school that meet certain requirements; 

 z Accrediting organizations to carry out their accrediting 
functions;

 z Parents/guardians of an eligible student if the student is 
a dependent for IRS tax purposes;

 z Comply with a judicial order or lawfully issued subpoena;
 z Appropriate officials for a health/safety emergency;
 z Share “directory information” as designated by the 
district;

 z An agency caseworker or representative of a state or 
local child welfare agency or tribal organization for 
authorized access;

 z The secretary of agriculture or authorized 
representatives of the U.S. Department of Agriculture’s 
Food and Nutrition Service for national school lunch and 
nutrition programs. 

Free Meals for All Students 
Poland Central School District, through the Oneida Herkimer 
Madison BOCES Food Services Program, offers free 
breakfast and lunch to the entire student body through the 
Community Eligibility Provision (CEP) without determining 
eligibility by collecting household free and reduced-price 
lunch applications. With CEP in place, the district does 
not need to establish and communicate a meal charge 
policy, required by New York Education Law §915-a or 
communicate a prohibition against meal shaming, though 
both are available on the district’s website for review. 

The district is required to notify families of the process 
for requesting meal modifications and the individual 
responsible for coordinating needs, which is fully explained 
in board Policy 5202. Parents/guardians may request meal 
modifications if the available options do not meet their 
child’s dietary needs; the form to use for meal modifications 
is available on the district website and from on-site kitchen 
manager, Tanya Steves, at tsteves@polandcsd.org. 

Income Eligibility Forms are still provided to PCS and may be 
completed to ensure the CEP provision remains in place. In 
fact, at such time PCSD would have 70% or more students 
eligible for free or reduced-price meals under the National 
School Lunch Program, the district would be required to offer 
all students a school breakfast “after the bell” or after the 
instructional day has started, which enables students to eat 
breakfast when and where it is most convenient for them.

Freedom of Information Law
For access to PCS records under New York state’s Freedom 
of Information Law, please contact the District Office or 
use the form available on the district website and send the 
form to ldutton@polandcsd.org. Please be as specific as 
possible (i.e. dates, names, descriptions, etc.). The nature of 
the request will determine how quickly the information can 
be provided. For more information regarding district records 
requests, contact the Superintendent at 315-826-0203 or 
visit the Committee on Open Government website.
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Grade Promotion and Placement
Decisions about student promotion and placement are 
guided by PCS Policy 8100 and the discretion of the 
superintendent in consultation with school principals and 
observations of student mastery by teachers. The district 
is expected to base determinations on multiple measures 
including written assessments, state assessments, 
standardized tests, measures of classroom achievement 
and aptitude, as well as the student’s social and emotional 
development.

Hand Sanitizer Use 
Certain high-traffic areas at PCS (such as the entry to 
gymnasiums, the cafeteria, fitness room) have self-serve 
alcohol-based hand sanitizer stations. Parents/guardians 
who wish to opt a child out of the district-provided  
sanitizers should send written notice to the building principal 
who will communicate with teachers who support the 
individual student.

Homeless Student Policy
Poland CSD Policy 7002 explains legal obligations to identify 
and determine whether students meet the definition of 
homeless children under the McKinney-Vento Homeless 
Education Assistance Act. An annual McKinney-Vento 
liaison for the district is designated each in July. Questions 
regarding homeless children may be directed to counselor 
Janice Watrous.

Idling School Buses
State law requires school districts to take steps to minimize 
the idling of the engines of school buses and other school 
vehicles on school grounds. While students are boarding 
and departing school buses, the engine should be turned 
off. Students should be instructed about the importance of 
getting on and off buses in an orderly and efficient fashion 
to minimize loading and unloading time. Bus engines should 
also be off while parked at sporting events and other school 
activities. Exceptions to this “no idling” policy can be made 
in cases of emergency, mechanical issues or for necessary 
heating.

Influenza Materials 
The New York State Department of Health (NYSDOH) 
requires schools to post influenza educational materials in 
plain view within facilities. PCSD places the information at 
school entries and in the nurse’s office early fall - spring and 
may send influenza materials in Parent Square.

Integrated Pest Management 
New York State Education Law requires schools to 
provide written notification to all parents/guardians and 
staff members regarding the potential use of pesticides 
periodically throughout the school year. The district 
maintains a list of all individuals who wish to receive 48-hour 
prior written notification of certain pesticide applications. 
To receive 48-hour notifications of pesticide applications 
that are scheduled to occur or for other information 
about requirements, please contact Danielle Roark in the 
PCS Business Office at 315-826-0205. In the event of an 
emergency application necessary to protect against an 
imminent threat to human health, a good faith effort will be 
made to supply written notification to those on the 48-hour 
prior notification list. Some pesticide applications are not 
subject to notification requirements, including anti-microbial 
products, EPA-designated biopesticides and exempt 
materials, and when a school remains unoccupied for a 
continuous 72-hours following application.

Internet-Enable Device Use
New York state requires school districts and BOCES to 
prohibit student use of internet-enabled devices during the 
school day on school grounds. Internet-enabled devices 

supplied by the district and used for an educational 
purpose are allowed; devices including, but not limited to 
smartphones, tablets, smartwatches, laptops, and other 
portable electronic communication or computing devices are 
included in the prohibited use. Students at the elementary 
building are expected to leave devices home. Students 
in the secondary building are expected to store devices, 
powered off, in lockers from the beginning until the end of 
the instructional day. Parents or guardians to a student may 
contact the main office of the building when communication 
needs arise. Each main office has a designated phone line 
established for student use and an adult available to assist 
with communication needs. Section V of Policy 1005 has 
more extensive information regarding devices. 

Internet-Enabled Devices Report
PCS has published its Internet-Enabled Device Policy 
Enforcement Report for the 2025-2026 school year. The 
report summarizes enforcement of the district’s internet-
enabled device policy during the prior school year and 
includes non-identifiable demographic data, an analysis 
of any demographic disparities in enforcement and, if 
applicable, a mitigation action plan. The report is available 
on the district’s website under the About Us heading by using 
the Policies, Procedures, and Annual Notifications section.

Instructional Technology Plan 
As required by Commissioner’s Regulation 100.12, the 
district maintains an Instructional Technology Plan to help 
support achievement and engagement through the seamless 
integration of technology into teaching and learning, 
improve learning experiences for students and increase 
equitable access to technology-rich learning experiences for 
students and staff. The plan may be found on the district’s 
website under the About Us heading by using the Policies, 
Procedures, and Annual Notifications section. 
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Lead Testing 
State law requires school districts to sample all water 
outlets currently or potentially used for drinking or cooking 
purposes in buildings that may be occupied by students 
and to submit those samples to a state-approved lab for 
analysis. Testing was done May 2024 and August 2025. 
Lead testing must be completed every three years thereafter, 
unless the state Commissioner of Health requires sooner. 
The state established an action level of 0.005 milligrams 
of lead per liter. If a sample from a water outlet exceeds 
this level, schools must take steps to prevent the use of the 
outlet for drinking or cooking purposes until it is remediated 
and follow-up testing confirms it is no longer above the 
action level. Districts are required to report the results of all 
water testing to the state Department of Health, the state 
Education Department and the local health department, and 
to post the results on the official district website. Poland 
testing results and remediation plans are on the district 
website under the Department and Services heading, 
specifically the Buildings and Grounds page. Questions 
about lead testing may be directed to the District Office or 
Business Office by calling 315-826-0203. 

Military Recruiters, Higher Education & 
High School Students 
Pursuant to federal law, Poland CSD must provide to military 
recruiters and institutions of higher education, upon request, 
the names, addresses and telephone numbers of high 
school students. Parents/guardians or students ages 18 or 
older who do not want this information released to military 
recruiters and/or institutes of higher education should 
contact Laura Dutton, FERPA designee for a form. 

Employees & Voting Leave 
Pursuant to New York State Election Law, all employees are 
eligible for up to two hours of paid time off to vote if they 
don’t have sufficient time to vote (at least four consecutive 
hours) either before or after their working hours. Employees 
meeting these requirements will be granted up to four 
consecutive hours off to vote in the election Nov. 3, 2026, 
and will receive paid time off for up to two of those hours. 
Eligible employees should request a form designated for 
this purpose from their immediate supervisor or the District 
Office at least two days before the election date.

New York State Report Cards 
New York State Education Law requires districts to 
place report card and accountability report information 
on websites. Poland CSD has placed state report card 
information on the About Us heading page of the website. 
Since PCS receives Title 1 funding, principals must also 
distribute the report card for the school and the district to 
parents/guardians of each student. 

Open Meetings Law 
Public notice of Board of Education meetings scheduled 
at least one week in advance will be provided at least 72 
hours before the meeting. For other meetings, notice will 
be provided as soon as practicable. Board of Education 
agendas and meeting materials are available on the district 
website under the Board of Education page. The district 
is reviewing the use of videoconferencing for remote 
participation in extraordinary circumstances. If adopted, the 
board’s videoconferencing resolution and procedures will be 
posted on the district website. 

Opportunities for Advanced Coursework 
Districts must provide hard copy or electronic notification of 
the advanced coursework available to students and families. 
The PCS Program of Studies may be found on the website 
under the Academics heading. Specific questions about 
coursework may be directed to guidance counselor Janice 
Watrous in the Secondary Office.

Participation in Graduation & Placement 
New York State Education Law requires the district to inform 
students and parents/guardians of the district’s policy that 
all eligible students are allowed to participate in a high 
school graduation ceremony and associated graduation 
activities with their graduating class (i.e., the 12th grade 
class with which the student entered into ninth grade). 
This includes students awarded a Skills and Achievement 
Commencement Credential or Career Development and 
Occupational Studies Commencement Credential. More 
information is within board Policy 8405. 

Release of Student Information
Consistent with the Family Educational Rights and Privacy 
Act (FERPA), the district has designated certain categories 
of personally identifiable student information that it may 
release without prior written consent. This is known as 
“directory information.” The purpose of doing this is to enable 
student activities and accomplishments to be publicized and 
for the creation of such publications as the annual yearbook, 
programs for graduations, concerts and other special events, 
sports activity sheets and honor roll or recognition lists. 
Achievements are typically published on the school website 
and through school district social media, press releases, 
and official district publications. Directory information can 
also be disclosed to outside organizations without a parent/
guardian’s prior written consent. Outside organizations 
include, but are not limited to, companies that manufacture 
district awards, offer scholarships, or publish yearbooks.  

To review what the district has designated 
as directory information, scan the QR code 
to the left.
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School Budget Documents 
New York State Education Law requires the district to  
provide a detailed statement of the amount of money which 
will be required for the ensuing year for school purposes, 
specifying the several purposes and the amount for each. 
This information may be found on the district’s website 
under Departments and Services, Budget and Finance page, 
Fiscal Transparency. 

School Counseling Plan
New York State Education Law requires the district 
to develop district and building-level comprehensive 
developmental school counseling guidance plans and to 
post these plans on the district website. 

School Safety Drills 
Since July 2024, New York State Education Law requires 
school districts to notify parents/guardians within one week 
of when a safety drill is being conducted. PCS places many 
safety drills within the district calendar to support effective 
planning and compliance with certain time-specific drills. 
Notification for fire drills is not stipulated in current law, 
but the district may notify parents using the Parent Square 
platform about its plan to hold fire drills in addition to the 
notification required for lockdown drills. 

Title 1 and Parents’ Right to Know 
Since Poland CSD receives Title 1 funds from the federal 
government, federal law allows parents/guardians the right 
request whether

 z A teacher has state certification for grade levels and 
subjects he/she is teaching; 

 z A teacher is teaching under emergency or other 
provisional status through which state qualification or 
licensing criteria have been waived;

 z A teacher is teaching in the field of discipline of 
certification held;

 z Their child receives services from paraprofessionals 
and, if so, their qualifications; and

 z Their child has been taught for 4 or more consecutive 
weeks by a teacher who does not meet applicable state 
certification or licensure requirements at the grade level 
and subject area in which the teacher was assigned. 

Parents/guardians may request their child’s classroom 
teacher’s professional qualifications by contacting 
Superintendent Laura Dutton. Additionally, under the Every 
Student Succeeds Act (ESSA), parents/guardians have the 
right to know the specific information about the required 
assessments their child will take, including:

 z Subject matter assessed;

 z Purpose for which the assessment is designed and used;
 z Source of the assessment requirement;
 z Amount of time needed to complete the assessment;
 z Assessment schedule; and
 z Time and format for reporting results. 

Title IX 
Poland CSD has adopted board Policy 0012 to provide a 
learning and working environment that is safe, welcoming 
and free from discrimination on the basis of sex. Title IX 
requires the school district not to discriminate. Reports of 
sexual harassment can be made at any time, including during 
non-business hours using the telephone number or email 
address, or by mailing to the office address listed for the Title 
IX coordinator: Danielle Roark in the Business Office at  
315-826-0205. 

Transportation to Non-Public Schools 
Parents/guardians of a child who is a resident of Poland CSD, 
attends a non-public school and needs transportation must 
make a written request for such transportation by April 1 in 
advance of the school year for which transportation is sought. 
For more information, contact Superintendent Laura Dutton or 
Transportation Supervisor Jessica Streator. 

Water Safety Information 
Effective this school year, New York State law now requires 
districts to provide families of each enrolled student with 
information about water safety, safe and healthy swimming, 
and drowning prevention annually. Poland CSD made a Parent 
Square notification in July and has placed information on its 
website. Families may request a paper copy by contacting 
Laura Dutton at the District Office at 315-826-0203.
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Superintendent’s  
Conference Day

Open House, 
Meet & Greet and More! 

Grades 1-12 
4:30 - 6:30 pm

Superintendent’s  
Conference Day

N O S C H O O L

Labor Day
O F F I C E S C LO S E D

First Day of School Bus Safety Drill 
(Instructions delivered during 

PE class)

Bus Safety Drill 
(Instructions delivered during 

PE class)

School Photo Day: 
Elementary Students

School Photo Day: 
Secondary Students, Staff

Board of Education Meeting 
High School Library, 6:00 pm

First Day of Autumn School Photo Day: 
Fall Sports Teams

 S M T W T F S
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P-12 Early Release Day, 
12:15 pm

HS Homecoming Dance

Columbus Day Soccer 
Tournament 

Kuyahoora Town Park

Columbus Day Soccer 
Tournament 

Kuyahoora Town Park

N O S C H O O L

Columbus Day/
Indigenous 
Peoples’ Day
O F F I C E S C LO S E D

SAT for PCS Seniors, 8:00 am

Math Family Fun Night 
Cafeteria & Trzepacz Gym, 

5:30 - 7:00 pm

Board of Education Meeting 
Library, 6:00 pm

Secondary Parent 
Conferences, 5:00 - 7:00 pm, 

by appointment

PSAT for PCS Juniors,  
8:00 am

Site Evacuation Drill Elementary Fall Harvest 
Festival

 S M T W T F S
OCTOBER 2026
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Daylight Saving  
Time Ends

School Photo Day: 
Retakes & Absences

First Marking Period Ends

HCMEA All-County 1 
Rehearsal (Little Falls)

HCMEA All-County 1 Concert 
(Little Falls)

Second Marking Period 
Begins

Elementary Parent 
Conferences, 5:00 - 7:00 pm, 

by appointment

Veterans Day Assembly

P-12 Early Release Day 
12:15 pm

Elementary Parent 
Conferences, 1:00 - 3:00 pm, 

by appointment

N O S C H O O L

Veterans Day
O F F I C E S C LO S E D

Bus Safety Drill 
(Instructions delivered during 

PE class)

Bus Safety Drill 
(Instructions delivered during 

PE class)

Board of Education Meeting, 
Library, 6:00 pm

Drama Club Fall Production, 
Walker Theater, 7:00 pm

Drama Club: Fall Production & 
Senior Recognition, 

Walker Theater, 2:00 pm

Prepared, Productive, Proud 
PPP Assemblies

N O S C H O O L

Thanksgiving Recess
O F F I C E S O P E N

N O S C H O O L

Thanksgiving
O F F I C E S C LO S E D

N O S C H O O L

Thanksgiving Recess
O F F I C E S C LO S E D

 S M T W T F S
NOVEMBER 2026
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Dress Rehearsal & Concert 
Preview for Elementary 

Students, Walker Theater

Jr./Sr. Chorus & Band Concert, 
Walker Theater, 6:30 pm

Elementary Concert, 
Walker Theater, 6:30 pm

Board of Education Meeting, 
Library, 6:00 pm

First Day of Winter “Go Home Early” Drill

P-12 Early Release 
12:05 pm

N O S C H O O L

Christmas Eve
O F F I C E S C LO S E D

N O S C H O O L

Christmas Day
O F F I C E S C LO S E D

N O S C H O O L

Winter Recess
O F F I C E S O P E N

N O S C H O O L

Winter Recess
O F F I C E S O P E N

N O S C H O O L

Winter Recess
O F F I C E S O P E N

N O S C H O O L

Winter Recess
O F F I C E S O P E N

 S M T W T F S
DECEMBER 2026
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N O S C H O O L

New Year’s Day
O F F I C E S C LO S E D

School Photo Day: 
Winter Sports Team

N O S C H O O L

Martin Luther 
King Jr. Day
O F F I C E S C LO S E D

Board of Education Meeting, 
Library, 6:00 pm

P-12 Early Release, 
12:15 pm

Second Marking Period Ends

REGENTS TESTING

 S M T W T F S
JANUARY 2027

www.polandcs.org 13

      1 2

 3 4 5 6 7 8 9

 10 11 12 13 14 15 16

 17 18 19 20 21 22 23

 24 25 26 27 28 29 30

 31

DECEMBER 2026
 S M T W T F S
   1 2 3 4 5
 6 7 8 9 10 11 12
 13 14 15 16 17 18 19
 20 21 22 23 24 25 26
 27 28 29 30 31

FEBRUARY 2027
 S M T W T F S
  1 2 3 4 5 6
 7 8 9 10 11 12 13
 14 15 16 17 18 19 20
 21 22 23 24 25 26 27
 28 



Third Marking Period Begins Groundhog Day Lunar New 
Year

PPP Assemblies

N O S C H O O L

Presidents Day
O F F I C E S C LO S E D

N O S C H O O L

Mid-Winter Recess
O F F I C E S O P E N

N O S C H O O L

Mid-Winter Recess
O F F I C E S O P E N

N O S C H O O L

Mid-Winter Recess
O F F I C E S O P E N

N O S C H O O L

Mid-Winter Recess
O F F I C E S O P E N

Board of Education Meeting 
Library, 6:00 pm

 S M T W T F S
FEBRUARY 2027
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Science & Family Fun Night, 
Cafeteria & Trzepacz Gym, 

5:30 - 7:00 pm

Science Fair: Featured Projects  
Trzepacz Gym, 9:00 am

Science Fair: Open House,  
Trzepacz Gym, 6:30 pm

Science Fair: Awards,  
Trzepacz Gym, 7:00 pm

Billy Martin’s  
Cole All-Star Circus,  

Trzepacz Gym, 6:30 pm

Bus Safety Drill 
(Instructions delivered during 

PE class)

Bus Safety Drill 
(Instructions delivered during 

PE class)

Daylight Saving  
Time Begins

SAT for PCS Juniors, 8:00 am Board of Education Meeting, 
Library, 6:00 pm

N O S C H O O L

Superintendent’s  
Conference Day

HCMEA All-County 2 
Rehearsal (MT. Markham)

HCMEA All-County 2 Concert 
(MT. Markham)

N O S C H O O L

Good Friday
O F F I C E S C LO S E D

Easter

 S M T W T F S
MARCH 2027
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Drama Club: Student Musical, 
Walker Theater, 6:00 pm

Drama Club: Student Musical, 
Walker Theater, 7:00 pm

Drama Club: Student Musical 
& Senior Recognition,  

Walker Theater, 2:00 pm

State Test Administration: 
ELA Grades 3-8

State Test Administration: 
ELA Grades 3-8

Third Marking Period Ends

Fourth Marking Period Begins PPP Assemblies

N O S C H O O L

Spring Recess
O F F I C E S O P E N

N O S C H O O L

Spring Recess
O F F I C E S O P E N

N O S C H O O L

Spring Recess
O F F I C E S O P E N

N O S C H O O L

Spring Recess
O F F I C E S O P E N

N O S C H O O L

Spring Recess
O F F I C E S O P E N

School Photo Day: 
Spring Sports Teams

Board of Education Meeting, 
Library, 6:00 pm

NYSSMA Solo Festival  
Level 1-4 (CVCSD)

 S M T W T F S
APRIL 2027
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NYSSMA Solo Festival 
Level 1-4 (CVCSD)

Jr./Sr. Grand March & Prom

State Test Administration: 
Math Grades 3-8

State Test Administration: 
Math Grades 3-8

NYSSMA Solo Festival 
Level 5-6 (VVSCSD)

NYSSMA Solo Festival 
Level 5-6 (VVSCSD)

Mother’s Day State Test Administration: 
Science Grades 5 & 8

Annual Budget Hearing, 
Walker Auditorium, 6:00 pm

Dress Rehearsal & Concert 
Preview for Elementary 

Students, Walker Theater

Secondary Students Concert, 
Walker Theater, 6:30 pm

Budget Vote & Board Election, 
Tornado Lobby, 
2:00 - 8:00 pm

Concert: Grades 4-6 
Walker Theater, 6:30 pm

Student Art Show

N O S C H O O L

Memorial Day
O F F I C E S C LO S E D

 S M T W T F S
MAY 2027
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Board of Education Meeting, 
Library, 6:00 pm

Drama Club: 1-Act Showcase, 
Walker Theater, 2:00 pm

Drama Club: Awards Program, 
Walker Theater, 3:30 pm

Varsity Athletic Awards, 
Tornadoes Gym, 6:00 pm

Secondary Awards Programs, 
Tornadoes Gym, 5:15 pm 
Walker Theater, 6:45 pm

Tornadoes Day

Senior Walk to Stadium

Last Attendance Day 
Grades 7-8

Fun Fest
N O S C H O O L

Juneteenth 
O B S E R V E D

O F F I C E S C LO S E D

Juneteenth

Father’s Day First Day of Summer PPP Assemblies
PK Graduation,  

Walker Theater, 6:00 pm

Last Day of School
Gr. P-6 Early Release,  

10:30 am

N O S C H O O L

Superintendent’s 
Conference Day 

HS Graduation, 6:00 pm

REGENTS TESTING

REGENTS TESTING

GR. P-6 EARLY RELEASE, 12:15 PM
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Independence Day 
O B S E R V E D
O F F I C E S  C LO S E D

Independence 
Day

Board of  
Education Meeting, 

Library, 5:30 pm

www.polandcs.org
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www.polandcs.org
Produced in cooperation with Capital Region 
BOCES Engagement & Development Services.
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Board of Education
Robert Batson -  
President
Danielle Allen -  
Vice President
Kelly Bick
Aaron Chrisman

Megan Dischiavi
Shauna Douglass
Gordon Miller
Connor Cowan - 
Student Ex-officio 
Board Member

District Contacts
District Office ..................................315-826-0203

Business Office ...............................315-826-0205

Special Education Office ................315-826-0210

Nurse’s Office ..................315-826-7900, option 1

PK-6 Office ......................315-826-7900, option 2

7-12 Office .......................315-826-7900, option 3
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